
To Create a Company Portal account: 

1. Select ‘Set up login access” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Select the region in which your organization is located and then select “continue” 

 
 
 

 



3. Enter all required organization information, including the IRS and/or NCES 
information. 



 
 
 

 

 

 
5. Select ‘Submit’ 
6. You will receive an activation email. Once received, open the email and click on the 

link inside to proceed with the application. 
7. Issues logging in or creating an account are handled by Bonterra’s support team 

by selecting "Need Support?" at the bottom of the login page. 
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